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START 

Fill out all the required information. Input 

fields requiring inputs have red asterisk 

(*) next to the field labels. 

Log in using your student ID and pin as 

your password in the Student link found 

at the upper right corner of the CRSIS 

home page 

Click on the Update Your Enrollment 

Data button  

Select Academic Year and Semester 
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Incoming First Year Students’ Directory 

Confirmation Procedure 

Click on the Save to Database button 

to finish updating of your profile. 

A notification on top of your account’s 

menu will appear indicating that you 

have successfully updated your 

personal data.  

 

Click on the Confirm Student Directory 

button at the bottom part of your 

account’s menu. 

Click on the Confirm and Sign 

Directory button. 
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END 

A notification text at the bottom part 

of your account’s menu will appear 

indicating that you have 

successfully updated your personal 

information and has confirmed your 

Student Directory. 

 

You may now proceed with your 

enrollment. Check on the status of 

your enrollment by clicking on the 

My Current Enrollment Status button 

in your account’s menu.  

 

Refer to the online enrollment 

manual for the steps to follow during 

the enrollment period.  

 

Take note of the schedule of 

enrollment that is posted in the 

CRSIS home page 
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Incoming First Year Students’ Directory 

Confirmation Procedure 

After the Confirm and Sign button is 

clicked, a digital code will appear 

on the student signature portion of 

the student directory. Student has an 

option to have a printed copy by 

clicking the button.  

 

Click on the  link at the upper 

right corner of the page to finish the 

confirmation. 


